Use Permission Agreement
Eastern Washington University Archives and Special Collections
320 Media Lane, 100 LIB, Cheney, WA 99004
Email: archives@ewu.edu  Phone: (509) 359-2475

Permission to use materials from the Eastern Washington University Archives and Special Collections (EWU
Archives) must be requested and granted in writing on this form. Use of materials is subject to approval and fees
may be charged for use. Please complete the form and return to EWU Archives through email or mail. We will
send you an invoice, if any charges apply. EWU Archives reserves the right to refuse permission to individuals
based on limitations imposed on a collection by a donor, failure to comply with the terms of a previous use
permission agreement, or failure to comply with university policies.

Name Company

Street Address

City State Zip code

By signing this application, | agree to the following:

1. Possession of a photocopy(ies) or a digital reproduction(s) does not constitute permission to use the media.
Requestor must fill out the separate Reproduction Request Form.

2. The following credit will be given for all media listed in this agreement: Eastern Washington University
Archives and Special Collections, [collection/media numbers]. Credit must be integral for any images displayed
so as not to be stripped upon download.

3.l am responsible for obtaining any third-party authorizations that may be required to comply with intellectual
property laws. Unless stated in writing by the EWU, | understand that the University may not own copyright of
the media listed in this agreement and may not have the authority to grant me a license to such media. | assume
the risk of any potential copyright or trademark claims and agree to defend, indemnify, and hold EWU harmless
from claims or allegations arising from or relating to my use of such media.

4. This agreement constitutes a one-time use permission as described by the project listed below. ltem(s) will
not be used for any purpose other than stated on this permission form.

5. 1 agree to donate one copy of the publication/project to Eastern Washington University Libraries or provide
the URL where the materials are used.

6. | agree to use the media provided without alteration or manipulation beyond standard cropping or resizing.
Images may be cropped but not altered in any way as to appear different from the original.

7. | agree to pay all fees charged in relation to this agreement.


mailto:archives@ewu.edu
mailto:archives@ewu.edu

8. All the information on this form is accurate including my authority to enter into this agreement on behalf of
the organization named above, if any.

9. My failure to comply with any of the above conditions may result in the denial of future requests.

Signature Date

Title of Project:

Author/Director: Publication date:

Publication/Production Company:

URL (if applicable):

] Non-profit Non-profit tax ID number:

] EWU faculty/staff/student Department

Title / Description Collection and Item Number




Please describe any requests for alteration below.

EWU Representative (Signature) Date

EWU Representative (Printed Name)
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