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STEP 1
Click on All Stories
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STEP 2

Click on Add New

STEP 3

L My Sites

hboard

A College of Professional Programs

Stories

All (139) | Published (137) | Drafts (2)

== New

View Pq

Bulk actions v H Apply ’ { All dates

() Title

Type Your title "Speaker Series"

(] Beta Alpha Psi Chapter Places 3rd in
Best Practices Competition!

() CPP Student Spotlight: Sidney Reser

Author

Alyson

Alyson

The best titles tell you what it is and possibly include the speaker name.
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Subtitle

Optional subheading that appears below the title.

Featured Image Format

(@) Standard - Image will be cropped in thumbnails.

Portrait - Image will not be cropped in thumbnails. Best for vertical images like portraits.
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STEP 4

Include an optional subtitle

) & MysSites @ College of Professional Programs # 0+ New & Performance @ WP Mail SMTP @ () Forms

MCashtond Add New Story
Media .
Speaker Series
P Forms r 1
Permalink: https://www.ew [| Edit
Pages
Comments Subtitle
Programs Optional subheading that appears below the title.
Funds TExt
People
Featured Image Format
Stories
®) Standard - Image will be cropped in thumbnails
I Stories Portrait - Image will not be cropped in thumbnails. Best for vertical images like portraits.
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STEP 5

Click on Set featured image

Visual  Text

Publish

Save Draft
¢ Status: Draft Edi
® Visibility: Public |

fifl Publish immedia

Purge from cache

Move to Trash

Stories Tags

Separate tags with ¢

Choose from the mot

Post Attributes

Template

Default template *

Order

0

Stories Gategories

Be sure to have an image or graphic before you get here. You can always add an image in

the gallery later after you have saved your draft.

All Stories
Add New
Categories P

Tags Word count: 5

(5 TablePress Featured image

Appearance Set featured image
Plugins

ks Story Options
Tools

Settings

o ™
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Display Featured Image in Story Layout

Determines whether the featured image will be autom
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STEP 6
Click on the image you want to use
xd image

5 Media Library

v } [ All dates v I

IA] 'm Ewu

i “ ot

¥ ]

§ 5
SUZANNE GRETCH ?
NEWTECH PREP SPS

FEBRUARY 2024
STUDENT

SPOTLIGHT

STEP7
Click on Set featured image

L 2

File URL: [ https://www.ewu.edu/cpp ’

‘ Copy URL to clipboard J

Required fields are marked *

Set featured image
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STEP 8

Optional: Uncheck Display Byline

STEP 9

»

v

B % 8

PO

Appearance
Plugins

Users

Tools

Settings

ACF

Theme Options

WP Mail SMTP

Authorizer

Display Featured Image in Story Layot

Determines whether the featured imag

Display Byline

Display Date Published

Yes -

Optional: Uncheck Display Date Published
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Plugins
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Theme Options

WP Mail SMTP

Authorizer

wispiay pyiic

]

Display Date Published

Featured Video

Please provide the youtube link to a f
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STEP 10

Optional: Click on Add Link

STEP 1

Add Link

Click on Select Link

Created with

Calls to Action

Call to action buttons added at the bottom of the post

Link

Please provide both a url and a Link Text

1 Select Link

Authorizer

Additional Resources

Performance (1 . )
Optional resource links

embers

linke
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STEP 12

If you have a zoom link you would add the URL and type Zoom link in the Link
text.

Insert/edit link

Enter the destination URL

URL [

Link Text [ IF you had zoom it can go here

(_) Open link in a new tab

Or link to existing content

Search [

No search term specified. Showing recent items.

Beta Alpha Psi Chapter Places 3rd in Best Practices
Competition!

CPP Student Spotlight: Sidney Reser

Accounting Jobs

STEP 13
Click on Add Link

PAGE

of Education PAGE
!l Grubb STORY
mmunity Needs STORY
r the Disability, Education, and STORY

Add Link
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STEP 14
Include the right link

Insert/edit link

Enter the destination URL

URL [ http:l/ewu.edu/applyi

Link Text [ IF you had zoom it can go here

D Open link in a new tab

Or link to existing content

Search [

No search term specified. Showing recent items.

Beta Alpha Psi Chapter Places 3rd in Best Practices
Competition!

CPP Student Spotlight: Sidney Reser

STEP 15
Click on Add Link

PAGE
of Education PAGE
il Grubb STORY
immunity Needs STORY

r the Disability, Education, and
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STEP 16

Important: Select Business and Accounting so it shows up on your

homepage.

o Categories Most Used

ed at 11:31:10 pm. (] Accounting
D Alumni Feature
A NV A Business and Accounting
D Children's Studies
(] Community Outreach

() cpp
() css

| Mata Acalitioa

STEP 17

You may add optional story tags if needed

)

Purge from cache

Move to Trash Publish

Stories Tags AV A

]][ Add y
Visual Text

Separate tags with commas

L |
-
o

Choose from the most used tags

Post Attributes AV A
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STEP 18
Click on Save Draft

Howdy, vbaxter1

Screen Options ¥

’ Publish AV a

Save Draft

9 Status: Draft Edit

@®> Visibility: Public Edit

‘ m Publish immediately Edit

Purge from cache

S
STEP 19
Click on Preview...
(%]
’ Publish AV A

Save Draft

9 Status: Draft Edit

<@ Visibility: Public Edit

‘ m Publish immediately Edit

Purge from cache
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STEP 20

Once you are happy with your draft,

click publish!

Speaker Series

Permalink: https://www.ewu

Subtitle

Optional subheading that appears below the title.

TExt

Featured Image Format

(®) Standard - Image will be cropped in thumbnails.

() Portrait - Image will not be cropped in thumbnails. Best for vertical images like portraits.
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EWU Button Shortcodes v = b

Visual  Text

Publish

Save Draft
? status: Draft Edit

@ Visibility: Public Edit

Publish immediately Edit

Purge from cache
Move to Trash [.]

Stories Tags

Preview

Publish

f

Separate tags with commas.

Choose from the most used tags

Post Attributes

Template

Default template v

Order
E . ‘

Stories Categories

Categories  Most Used

AV
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W

Never miss a step again. Visit Tango.us
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